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The following directions will help you build and manage your LicenseStream account. More help is 

available in the online Help Center. Please note, while LicenseStream enables you to upload both photos 

and videos, we will use photos in the screenshot examples in this Guide. 

 

Register   
 

ü /ƭƛŎƪ ƻƴ ΨwŜƎƛǎǘŜǊ ŦƻǊ ŀ ƴŜǿ ŀŎŎƻǳƴǘΩ on the upper right hand corner of the page or click on 
Ψ/ǊŜŀǘŜ ŀƴ ŀŎŎƻǳƴǘΩ ŦǊƻƳ ǘƘŜ [ƻƎƛƴ ǇŀƎŜ όȅƻǳ Ŏŀƴ ŀƭǎƻ ǊŜƎƛǎǘŜǊ ŦƻǊ ŀ ол-day free trial account 
from here) 

ü Choose either the Standard or the Pro Account 
ü !ŘŘ ŀŘŘƛǘƛƻƴŀƭ ǎǘƻǊŀƎŜ ƛŦ ƴŜŜŘŜŘΣ ƻǘƘŜǊǿƛǎŜ ŎƭƛŎƪ ƻƴ Ψbƻ ŀŘŘƛǘƛƻƴŀƭΩ  
ü /ǊŜŀǘŜ ŀ ǳǎŜǊƴŀƳŜ ŀƴŘ ǇŀǎǎǿƻǊŘΣ ŀŎŎŜǇǘ ǘƘŜ ¢ŜǊƳǎ ϧ /ƻƴŘƛǘƛƻƴǎ ŀƴŘ ŎƭƛŎƪ Ψ/ƻƴǘƛƴǳŜΩ 
ü 9ƴǘŜǊ tŜǊǎƻƴŀƭ LƴŦƻǊƳŀǘƛƻƴ ŀƴŘ ŎƭƛŎƪ Ψ/ƻƴǘƛƴǳŜΩ 
ü 9ƴǘŜǊ /ƻƳǇŀƴȅ LƴŦƻǊƳŀǘƛƻƴ ŀƴŘ ŎƭƛŎƪ Ψ/ƻƴǘƛƴǳŜΩ (optionaƭΣ Ƨǳǎǘ ŎƭƛŎƪ Ψ/ƻƴǘƛƴǳŜΩ ƛŦ ȅƻǳΩŘ ƭƛƪŜ ǘƻ 

bypass this info) 
ü Review order summary, enter Promo code if applicable, enter Billing Information and click 
ΨwŜƎƛǎǘŜǊΩ 
 

Log In  
 
ü /ƭƛŎƪ ƻƴ Ψ[ƻƎ ƛƴΩ ƛƴ ǘƘŜ ǳǇǇŜǊ ǊƛƎƘǘ ƘŀŘ ŎƻǊƴŜǊ ƻŦ ǘƘŜ ǇŀƎŜ 
ü Enter Username and PassworŘ ŀƴŘ ŎƭƛŎƪ ƻƴ Ψ[ƻƎ LƴΩ 
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Forgot your Password?  
 
ü Dƻ ǘƻ ǘƘŜ [ƻƎ Lƴ ǇŀƎŜ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ΨCƻǊƎƻǘ ȅƻǳǊ tŀǎǎǿƻǊŘΚΩ link below the Log In window.  
ü On the next page, enter your e-Ƴŀƛƭ ŀŘŘǊŜǎǎ ŀƴŘ ½ƛǇ ŎƻŘŜΣ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ΨwŜǘǊƛŜǾŜ !ŎŎƻǳƴǘ 
LƴŦƻǊƳŀǘƛƻƴΩ 

ü An e-mail with a temporary password will be sent to you - once you are logged in, you can 
ŎƘŀƴƎŜ ȅƻǳǊ ǇŀǎǎǿƻǊŘ ƛƴ ǘƘŜ Ψ9Řƛǘ ǇǊƻŦƛƭŜΩ ŀǊŜŀ 

 

 
 

Edit your profile  
 
¢ƻ ǳǇŘŀǘŜ ȅƻǳǊ !ŎŎƻǳƴǘ ǇǊƻŦƛƭŜ ƛƴŦƻǊƳŀǘƛƻƴ ŎƭƛŎƪ ƻƴ Ψ9Řƛǘ tǊƻŦƛƭŜΩ ƻƴ ǘƘŜ ǳǇǇŜǊ ǊƛƎƘǘ ƘŀƴŘ ŎƻǊƴŜǊ ƻf the 
page. Here you can change your password, edit your Contact information and set your Default License 
Type.  

Select Content 

File types  

LicenseStream currently supports the following file types 

 Image files: jpeg and tiff 

 Video files: mov, avi, wmv and mpeg 

 
 

File sizes 

 
Please note: LicenseStream has no minimum file-size requirement for the content you upload. The 
following sizes are only our recommendations. 
 
Image files: To maximize your quantity and quality of sales, your images should meet the needs of the 

άǘȅǇƛŎŀƭέ ǇƘƻǘƻ ōǳȅŜǊΦ ¢ƘŜ ƭƛǎǘŜŘ ǎƛȊŜǎ ŀǊŜ ǘƘŜ ƳƛƴƛƳǳƳ ǊŜŎƻƳƳŜƴŘŜŘ ŦƻǊ ƭƛŎŜƴǎƛƴƎ ǘƻ ǘƘŜ ŦƻƭƭƻǿƛƴƎ 

markets:The listed size is the minimum recommended for licensing to these markets: 
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COMMERCIAL: 
wŜǎƻƭǳǘƛƻƴΥ ммέ Ȅ мтέ ŀǘ олл ŘǇƛ 
Approx. Dimensions: 5100 x 3300 pixels 
In Megapixels: 16 megapixels 
In MB** (Uncompressed): 50MB 

EDITORIAL 
wŜǎƻƭǳǘƛƻƴΥ уέ Ȅ млέ ŀǘ олл ŘǇƛ 
Approx. Dimensions: 3000 x 2000 pixels 
In Megapixels: 6 megapixels 
In MB** (Uncompressed): 20MB 

INTERNET: 
wŜǎƻƭǳǘƛƻƴΥ мтέ Ȅ ннέ ŀǘ тн ŘǇƛ 
Approx. Dimensions: 1600 x 1200 pixels 
In Megapixels: 1.9 megapixels  
In MB** (Uncompressed): 1MB 

** The uncompressed size indicates the minimum only. You should upload the largest file possible. 

Images that are saved as JPEGs should be saved at a level of 10 and above. 

Video files: The LicenseStream Creator system was designed for providers to upload video content to be 

used as stock videography. Most buyers are looking for short 5-15s clips.  

You should upload standard format files, however, if you have Wide Screen or HD formats available, you 
might want to add a note in the Description field that these formats are available as well.  
 

Color Profile  

 
To achieve the best possible results from a digital image file, LicenseStream recommends that you 
embed a color profile within your images. A color profile defines the color within an image file so that it 
Ŏŀƴ ōŜ ŘƛǎǇƭŀȅŜŘ ƻǊ ǊŜǇǊƻŘǳŎŜŘ ŀŎŎǳǊŀǘŜƭȅΦ LŦ ȅƻǳΩǊŜ ǳƴǎǳǊŜ ƻŦ ǿƘƛŎƘ ŎƻƭƻǊ ǇǊƻŦƛƭŜ ǘƻ ǳǎŜΣ ǿŜ ǎǳƎƎŜǎǘ 
Adobe 1998, which has become the industry standard for digitally shot images.  

For scanned images, you should create and embed a custom profile rather than use a generic standard. 
This approach will allow the file to be displayed and output accurately. It is not a good idea to embed a 
profile that has not beeƴ ǳǎŜŘ ŘǳǊƛƴƎ ǘƘŜ ƛƳŀƎŜΩǎ ǇǊƻŘǳŎǘƛƻƴ ǇǊƻŎŜǎǎΦ 

Please note: LicenseStream currently does not support grayscale mode, therefore please save your 
B&W images as RGB.  
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Upload Content  
There are four ways to upload your images: via html, via Flash, via Adobe Bridge and via Adobe 

Lightroom.  

 

Upload via HTML  (maximum 10 images or 5 video files at a time) 

ü Dƻ ǘƻ Ψ!ŘŘ /ƻƴǘŜƴǘΩ 

ü /ƘŜŎƪ ǘƘŜ ΨI¢a[Ω ǊŀŘƛƻ ōǳǘǘƻƴ ƻƴ ŜƛǘƘŜǊ LƳŀƎŜǎ ƻǊ ±ƛŘŜƻǎ 

ü /ƭƛŎƪ ƻƴ Ψ¦ǇƭƻŀŘ CƛƭŜόǎύΩ  

 
 

ü .ǊƻǿǎŜ ŦƻǊ ǘƘŜ ƛƳŀƎŜǎ ƻǊ ǾƛŘŜƻǎ ȅƻǳΩŘ ƭƛƪŜ ǘƻ ǳǇƭƻad 

ü /ƭƛŎƪ Ψ.ŜƎƛƴ ¦ǇƭƻŀŘΩ 
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Upload via Flash 

 

ü Dƻ ǘƻ Ψ!ŘŘ /ƻƴǘŜƴǘΩ 

ü /ƘŜŎƪ ǘƘŜ ΨCƭŀǎƘΩ ǊŀŘƛƻ ōǳǘǘƻƴ ŦƻǊ ŜƛǘƘŜǊ LƳŀƎŜǎ ƻǊ ±ƛŘŜƻ 

ü /ƭƛŎƪ ƻƴ ǘƘŜ Ψ¦ǇƭƻŀŘ CƛƭŜόǎύΩ ōǳǘǘƻƴ 

 
 

 

 

ü /ƭƛŎƪ Ψ.ǊƻǿǎŜΩ ǘƻ ǎŜƭŜŎǘ ǘƘŜ ŎƻƴǘŜƴǘ ǘƻ ǳǇƭƻŀŘ  

 
 

ü Select the images/videos to upload (you can batch select images from your desktop) 

ü /ƭƛŎƪ Ψ¦ǇƭƻŀŘΩ 
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Upload via Adobe Bridge 

 

tƭŜŀǎŜ ǎŜŜ ǘƘŜ Ψ!ŘƻōŜ .ǊƛŘƎŜ tƭǳƎ-Lƴ DŜǘǘƛƴƎ {ǘŀǊǘŜŘ DǳƛŘŜΩ ƻƴ ǘƘŜ {ǳǇǇƻǊǘ Ҕ DŜǘǘƛƴƎ {ǘŀǊǘŜŘ ǇŀƎŜ 

Upload via Adobe Lightroom  

 
tƭŜŀǎŜ ǎŜŜ ǘƘŜ Ψ!ŘƻōŜ [ƛƎƘǘǊƻƻƳ tƭǳƎ-In GŜǘǘƛƴƎ {ǘŀǊǘŜŘ DǳƛŘŜΩ ƻƴ ǘƘŜ {ǳǇǇƻǊǘ Ҕ DŜǘǘƛƴƎ {ǘŀǊǘŜŘ ǇŀƎŜ 
 
 

Prepare Content  
 
!ŦǘŜǊ ȅƻǳ ǳǇƭƻŀŘŜŘ ȅƻǳǊ ƛƳŀƎŜǎκǾƛŘŜƻǎ ȅƻǳ ǿƛƭƭ ƭŀƴŘ ƻƴ ǘƘŜ ΨtǊŜǇŀǊŜ ŎƻƴǘŜƴǘΩ ǇŀƎŜΦ Here you can apply 

metadata and licensing information to either single or multiple images or videos.  

If you are uploading in batches, you can also continue to upload your images first, then access the 

ΨtǊŜǇŀǊŜ /ƻƴǘŜƴǘΩ ǇŀƎŜ ōȅ ƎƻƛƴƎ ǘƻ Ψ!ŘŘ /ƻƴǘŜƴǘΩ ŀƴŘ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ΨtǊŜǇŀǊŜ /ƻƴǘŜƴǘΩ ōǳǘǘƻƴ ƻƴ ǘƘŜ 

right side of the page to prepare all images later.  
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Prepare single image 

 

ü Select one or multiple Uploads (sorted by Upload date) 

ü /ƭƛŎƪ ƻƴ ǘƘŜ ƛƳŀƎŜ ǘƻ ǎŜƭŜŎǘ ƛǘ όōȅ ŘŜŦŀǳƭǘ ǘƘŜ ŦƛǊǎǘ ƛƳŀƎŜ ƛǎ ǎŜƭŜŎǘŜŘΣ ƛŦ ȅƻǳΩŘ ƭƛƪŜ ǘƻ ǎŜƭŜŎǘ ŀ 

ŘƛŦŦŜǊŜƴǘ ƛƳŀƎŜΣ Ǉǳǘ ȅƻǳǊ ŎǳǊǎƻǊ ƻǾŜǊ ǘƘŜ ƛƳŀƎŜ ŀƴŘ ŎƭƛŎƪ ƻƴ Ψ!ǇǇƭȅ LƴŘƛǾƛŘǳŀƭƭȅΩ 

ü Add appropriate metadata 
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Prepare multiple images  

 

ü Select one or multiple Uploads (sorted by Upload date) 
ü /ƭƛŎƪ ƻƴ Ψ{ŜƭŜŎǘ !ƭƭΩ ƻǊ ǎŜƭŜŎǘ ƳǳƭǘƛǇƭŜ ƛƳŀƎŜǎ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ Ψ!ŘŘ ǘƻ {ŜƭŜŎǘƛƻƴΩ ƻƴ ǘƘŜ ƛƳŀƎŜ 
ü Add appropriate metadata ς the metadata added here will apply to all images selected (you can 
ǳǇŘŀǘŜ ƳŜǘŀŘŀǘŀ ŦƻǊ ƛƴŘƛǾƛŘǳŀƭ ƛƳŀƎŜǎ ƛƴ ǘƘŜ ΨaŀƴŀƎŜ /ƻƴǘŜƴǘΩ ŀǊŜŀύ 
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Manage Content 
 
From the Manage Content page you can Edit, License, Archive/Delete and Download your images as well 
as add images to your Gallery and Lightboxes.  
 
!ŦǘŜǊ ƎƻƛƴƎ ǘƻ ǘƘŜ ΨaŀƴŀƎŜ /ƻƴǘŜƴǘΩ ǇŀƎŜ ȅƻǳ ǿƛƭƭ ǎŜŜ ŀƭƭ ŀǾŀƛƭŀōƭŜ ŎƻƴǘŜƴǘ ŘƛǎǇƭŀȅŜŘ ς you can order the 
content by either Upload Date or Content Name. By default 16 images are displayed on this page in 4 
rows ς you can select to display more or less rows by clicking the + or ς ǎƛƎƴ ƴŜȄǘ ǘƻ Ψ{ƘƻǿƛƴƎ п wƻǿǎΥΩ 
on the upper right side above the thumbnails. 
 
 You can also search for specific images (see the Search section in this manual for details) or filter by 
Content Type, License Type and Upload Date Range.  
 
ü Click on the gray header to open the options 

ü Select the appropriate option 

 

 Content Types: Filter results by Image Content or Video Content 

 License Types: Filter results by Rights Managed, Royalty Free or Rights Simple license type 
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Date Range: Select date range by Upload date 

 

 

 
 
When holding your cursor over the image you will see the various actions available for the content. Click 
on the appropriate button to access the action.  
 

 
 

Preview 

 

/ƭƛŎƪ ƻƴ ǘƘŜ ΨtǊŜǾƛŜǿΩ ōǳǘǘƻƴ ǘƻ ƻǇŜƴ ŀ ǇƻǇ-up window which will display are larger view of your image 

plus the metadata associated with the image.  
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Edit  
 
 /ƭƛŎƪ ƻƴ ǘƘŜ Ψ9ŘƛǘΩ ōǳǘǘƻƴ ƻƴ ǘƘŜ ƛƳŀƎŜΣ ǿƘƛŎƘ ǿƛƭƭ ǘŀƪŜ ȅƻǳ ǘƻ ŀ ǇŀƎŜ ǿƘŜǊŜ ȅƻǳ ŀǊŜ ŀōƭe to add/update 
metadata and keywords, update License info, add restrictions, add watermarks and activate Galleries 
and Stores.  
 
 

a) Add/Update Metadata 
 
ü Click on the Metadata tab 
ü Add or update the appropriate Metadata 
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b) Add/Update Keywords 
 

ü Click on the Keywords tab 
ü Add or update the appropriate Keywords 

 

 
 

 

ü You can also open the Keyword Generator to help you add more keywords 

ü {ŜƭŜŎǘ ƪŜȅǿƻǊŘǎ ŦǊƻƳ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ŘǊƻǇŘƻǿƴ ƭƛǎǘǎ ŀƴŘ ŎƭƛŎƪ ΨDŜƴŜǊŀǘŜΩ 
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c) Update Releases info 
 
If you have Model or Property Releases for your content you can add the information here and also 
upload the releases to your LS account.  
 
ü /ƭƛŎƪ ƻƴ ǘƘŜ ΨwŜƭŜŀǎŜǎΩ ǘŀō 
ü Select the appropriate Release Status from the dropdown list 
ü /ƭƛŎƪ Ψ{ŀǾŜ wŜƭŜŀǎŜ {ǘŀǘǳǎΩ 
ü ¦ƴŘŜǊ ǘƘŜ ΨaŀƴŀƎŜ aƻŘŜƭ wŜƭŜŀǎŜǎΩ ŀƴŘ ΨaŀƴŀƎŜ tǊƻǇŜǊǘȅ wŜƭŜŀǎŜǎΩ ƘŜŀŘŜǊǎ ȅƻǳ Ŏŀƴ ōǊƻǿǎŜ 

for and upload your releases and add a description to identify the document.  
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ü !ŦǘŜǊ ȅƻǳ ǳǇƭƻŀŘ ȅƻǳǊ ǊŜƭŜŀǎŜǎ ȅƻǳ ǿƛƭƭ ǎŜŜ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ǳƴŘŜǊ ǘƘŜ ΨaŀƴŀƎŜ aƻŘŜƭ wŜƭŜŀǎŜǎΩ 
ŀƴŘ ΨaŀƴŀƎŜ tǊƻǇŜǊǘȅ wŜƭŜŀǎŜǎΩ ƘŜŀŘŜǊǎ 

ü You can view or delete the releases from here 
 
Please note: When the content is licensed for a commercial purpose the releases will be delivered with 
ǘƘŜ ƛƴǾƻƛŎŜ ŦƻǊ ǘƘŜ ŎƭƛŜƴǘΩǎ ǊŜŎƻǊŘǎΦ ¦ǇƭƻŀŘƛƴƎ ǘƘŜ ǊŜƭŜŀǎŜǎ ƛǎ ƻǇǘƛƻƴŀƭΣ ƛǘ ƛǎ sufficient to update the 
wŜƭŜŀǎŜ {ǘŀǘǳǎ ŀƴŘ ƻƴƭȅ ǇǊƻǾƛŘŜ ǘƘŜ ǊŜƭŜŀǎŜ ǿƘŜƴ ŀ ŎƭƛŜƴǘ ŀǎƪǎ ŦƻǊ ƛǘ ƛŦ ȅƻǳΩŘ ǇǊŜŦŜǊΦ  
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d) Update Licensing info 
 
On this page you can change the License Type for your image from the type you previously applied on 
the Prepare Content page. Please note: Once the content is either licensed or published to a 3rd party, 
the License Type can no longer be changed.  
 
ü /ƭƛŎƪ ƻƴ ǘƘŜ Ψ[ƛŎŜƴǎƛƴƎΩ ǘŀō 
ü Select the appropriate License Type from the dropdown list 
ü /ƭƛŎƪ ƻƴ Ψ¦ǇŘŀǘŜ [ƛŎŜƴǎŜ ¢ȅǇŜΩ 

 
Rights Managed: Rights Managed content is licensed for a specific use in a specific industry and region. 
With such fine-grained parameters, exclusive licensing can be offered, which means that (for an extra 
fee) no other client can use the content for a similar purpose until the license terminates. 

Royalty Free: Royalty Free content can be used by any client or purpose, in any industry, for as long as 
he or she wants. Because it is non-exclusive, anyone else can purchase the content to use in the same 
manner. 

Rights Simple: Rights Simple is a unique licensing model offered by LicenseStream.  It combines the 

protection and detail of a Rights Managed license with the simplicity of a Royalty Free license.  
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e) Add Restrictions 
 
Restrictions are used to prevent content from being licensed in a specific manner. A restriction can be 
set against Usage, Region, Industry, Language or any combination thereof.  
 
ü /ƭƛŎƪ ƻƴ ǘƘŜ ΨwŜǎǘǊƛŎǘƛƻƴǎΩ ǘŀō 
ü ¦ƴŘŜǊ ǘƘŜ Ψ!ŘŘ wŜǎǘǊƛŎǘƛƻƴǎΩ ŀǊŜŀ ŀŘŘ ǘƘŜ wŜǎǘǊƛŎǘƛƻƴ bŀƳŜΣ {ǘart and End Dates and the 

Restrictions Details.  
ü /ƭƛŎƪ ƻƴ Ψ/ǊŜŀǘŜ wŜǎǘǊƛŎǘƛƻƴΩ 
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f)  Add Watermarks 
 
 On this page you can choose the Watermark options for your content. By default the images are 
watermarked with a larger version of the ImageSpan watermark.  
 
ü /ƭƛŎƪ ƻƴ ǘƘŜ Ψ²ŀǘŜǊƳŀǊƪΩ ǘŀō 
ü ¦ƴŘŜǊ Ψ²ŀǘŜǊƳŀǊƪ {ƻǳǊŎŜΩ ǎŜƭŜŎǘ ǘƘŜ LƳŀƎŜ{Ǉŀƴ [ƻƎƻ ŜƛǘƘŜǊ ŀǎ Ψ[ƛƎƘǘ ƻƴ 5ŀǊƪΩ ǘŜȄǘ ƻǊ Ψ5ŀǊƪ ƻƴ 
[ƛƎƘǘΩ ǘŜȄǘ 

ü ¦ƴŘŜǊ Ψ²ŀǘŜǊƳŀǊƪ tƻǎƛǘƛƻƴΩ ǎŜƭŜŎǘ ǿƘŜǊŜ ȅƻǳ ǿƻǳƭŘ ƭƛƪŜ ǘƘŜ ǿŀǘŜǊƳŀǊƪ ǘƻ ŘƛǎǇƭŀȅ ǿƛǘƘƛƴ ȅƻǳǊ 
content 

ü ¦ƴŘŜǊ Ψ²ŀǘŜǊƳŀǊƪ {ƛȊŜΩ ȅƻǳ Ŏŀƴ ǎŜƭŜŎǘ ŜƛǘƘŜǊ ǘƘŜ ǎǘŀƴŘŀǊŘ ǎƛȊŜ ƻǊ ŀ ƭŀǊƎŜǊ ǎƛȊŜ 
ü /ƭƛŎƪ ƻƴ Ψ{Ŝǘ ²ŀǘŜǊƳŀǊƪΩ 
ü A preview on the left side will display the selected choices (you might need to refresh the page 

to see the updated version) 
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g) Galleries & Stores 
 
On this page you will see which Gallery and/or Store the content belongs to, and you can add or remove 
the image or video from a Gallery or Store. You can also create a new Gallery or Store from this page 
and add the content.  
 
ü /ƭƛŎƪ ƻƴ ǘƘŜ ΨDŀƭƭŜǊƛŜǎ ϧ {ǘƻǊŜǎΩ ǘŀō 
ü Use the right and left arrows to move the content  
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License 

 

1) Generate License 

 

/ƭƛŎƪƛƴƎ ƻƴ Ψ[ƛŎŜƴǎŜΩ ƻƴ ǘƘŜ ŎƻƴǘŜƴǘ ŀƭƭƻǿǎ ȅƻǳ ǘƻ ŎǊŜŀǘŜ ǾŀǊƛƻǳǎ ƭƛŎŜƴǎŜǎ ŦƻǊ ȅƻǳǊ ŎƭƛŜƴǘǎ ƻǊ ǎŀǾŜ 

them for later use. The following licensing options are available, depending on which License type 

you chose:  

 

a) Rights Managed 

Quick License: Broad License based on PLUS standards 

Plus Packs: PLUS Packs offer the flexibility of broadly defined licenses in a form that is simple, 

straightforward and transparent. 

Custom License: Detailed Custom License based on PLUS standards 

Saved License: If you have saved preset RM Licenses you can apply them from here 
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b) Rights Simple: Rights Simple (RS) is a unique licensing model offered by LicenseStream.  It 
combines the protection and detail of a Rights Managed license with the simplicity of a Royalty 
Free license. It can be selected in a single click and all the terms of the license are included in the 
simple rights statement. 

 

ü Select content that is marked as RS 
ü Under License Type select either Personal (for personal use) or SoHo (Small Office/Home Office) 
ü Select the usage 
ü Add any Addendums, if applicable 
ü The License Fee is generated using PLUS standards, however, you can update the Fee in the 
Ψ[ƛŎŜƴǎŜ CŜŜΩ ŦƛŜƭŘ 

ü /ƭƛŎƪ ƻƴ Ψ.ǳƛƭŘ [ƛŎŜƴǎŜΩ ǘƻ ŎǊŜŀǘŜ ǘƘŜ ƭƛŎŜƴǎŜ 
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c) Royalty Free: Royalty Free content can be used by any client or purpose, in any industry, for as 
long as he or she wants. Because it is non-exclusive, anyone else can purchase the content to 
use in the same manner. 

 

ü {ŜƭŜŎǘ ǘƘŜ wŜǎƻƭǳǘƛƻƴ ŦǊƻƳ ǘƘŜ Ψwƻȅŀƭǘȅ CǊŜŜ ¦ǎŀƎŜΩ ŀǊŜŀ 
ü Add an Addendum, if applicable 
ü The License Fee is generated using either the Default RF pricing or your own pricing, if you have 

made any changes to the Default RF Pricing (if needed, you can also update the pricing for this 
ǎǇŜŎƛŦƛŎ ƛƳŀƎŜ ƛƴ ǘƘŜ Ψ[ƛŎŜƴǎŜ CŜŜΩ ŦƛŜƭŘ 

ü /ƭƛŎƪ ƻƴ Ψ.ǳƛƭŘ [ƛŎŜƴǎŜΩ ǘƻ ŎǊŜŀǘŜ ǘƘŜ [ƛŎŜƴǎŜ 
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2) Preview License 

ü tǊŜǾƛŜǿ [ƛŎŜƴǎŜ {ǳƳƳŀǊȅ όŎƭƛŎƪ ƻƴ Ψ.ŀŎƪΩ ǘƻ ƳŀƪŜ ŀƴȅ ŎƘŀƴƎŜǎύ 

ü You can save the License for your own use or for Public Use (the default is not to save the 

License) 

ü /ƭƛŎƪ ΨvǳƛŎƪ /ƘŜŎƪƻǳǘΩ ǘƻ ŎƘŜŎƪ ƻǳǘ ǘƘŜ ǎǇŜŎƛŦƛŎ ŎƻƴǘŜƴǘ ƻǊ ŎƭƛŎƪ Ψ!ŘŘ ǘƻ {ƘƻǇǇƛƴƎ /ŀǊǘΩ ƛŦ ȅƻǳ ŀǊŜ 

licensing multiple content 
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Archive 

 

/ƭƛŎƪƛƴƎ ƻƴ Ψ!ǊŎƘƛǾŜΩ ƻƴ ȅƻǳǊ ŎƻƴǘŜƴǘ ŀƭƭƻǿǎ ȅƻǳ ǘƻ ǊŜƳƻǾŜ it from any Gallery and Store. The content is 

ǎǘƛƭƭ ŀǾŀƛƭŀōƭŜ ƛƴ ȅƻǳǊ ŀŎŎƻǳƴǘΣ ȅƻǳ Ŏŀƴ ΨǳƴŀǊŎƘƛǾŜΩ ƛǘΣ ƛŦ ƴŜŜŘŜŘΣ ƻǊ ŘŜƭŜǘŜ ƛǘ ŦǊƻƳ ȅƻǳǊ ŀŎŎƻǳƴǘ 

completely.  

ü aƻǳǎŜ ƻǾŜǊ ǘƘŜ ǘƘǳƳōƴŀƛƭ ŀƴŘ ŎƭƛŎƪ ƻƴ Ψ!ǊŎƘƛǾŜΩ 

ü /ƭƛŎƪ ƻƴ Ψ±ƛŜǿ !ǊŎƘƛǾŜŘ /ƻƴǘŜƴǘΩ ƻƴ ǘƘŜ ǊƛƎƘǘ ǎƛŘe of the page to view the content 

 
 

ü aƻǳǎŜ ƻǾŜǊ ǘƘŜ ǘƘǳƳōƴŀƛƭ ŀƴŘ ǎŜƭŜŎǘ ǘƻ Ψ¦ƴŀǊŎƘƛǾŜΩ ƻǊ Ψ5ŜƭŜǘŜΩ ȅƻǳǊ ŎƻƴǘŜƴǘΦ  

 

- !ŦǘŜǊ ȅƻǳ ŎƭƛŎƪ Ψ¦ƴŀǊŎƘƛǾŜΩ ǘƘŜ ŎƻƴǘŜƴǘ Ƙŀǎ ōŜŜƴ ŀŎǘƛǾŀǘŜŘ ŀƴŘ Ŏŀƴ ƴƻǿ ōŜ ŀŘŘŜŘ ǘƻ DŀƭƭŜǊƛŜǎ 

and Stores again.  

- /ƭƛŎƪƛƴƎ ƻƴ Ψ5ŜƭŜǘŜΩ ǿƛƭƭ Ŏompletely delete the content from your account and you will not be 

able to recover it.  

 

 
 

 

Download 

 

aƻǳǎŜ ƻǾŜǊ ǘƘŜ ŎƻƴǘŜƴǘ ŀƴŘ ŎƭƛŎƪ ƻƴ Ψ5ƻǿƴƭƻŀŘΩ ǘƻ ŘƻǿƴƭƻŀŘ ŀ IƛƎƘ-Res version of your content. 
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Add Content to Galleries, Lightboxes and Stores 

 

 
 

ü CliŎƪ ƻƴ Ψ/ǊŜŀǘŜ bŜǿ DŀƭƭŜǊȅΩΣ Ψ/ǊŜŀǘŜ bŜǿ [ƛƎƘǘōƻȄΩ ƻǊ Ψ/ǊŜŀǘŜ bŜǿ {ǘƻǊŜΩ 

ü Highlight the Gallery, Lightbox or Store you would like to add your content to on the right side of 

the page 

ü Select the content you would like to add 

ü hƴ ǘƘŜ ǊƛƎƘǘ ǎƛŘŜ ǳƴŘŜǊ Ψ!ŎǘƛƻƴǎΩ add the selected content to either your Shopping Cart, the 

selected Lightbox, Gallery or Store 

ü To view the items in the Lightbox, Gallery or Store click on the appropriate name on the right 

ǎƛŘŜ ƻŦ ǘƘŜ ǇŀƎŜ ŀƴŘ ŎƭƛŎƪ ƻƴ ΨCƛƭǘŜǊ DŀƭƭŜǊȅ /ƻƴǘŜƴǘΩΣ ΨCƛƭǘŜǊ [ƛƎƘǘōƻȄ /ƻƴǘŜƴǘΩ ƻǊ ΨCƛƭǘŜǊ {ǘƻǊŜ 

/ƻƴǘŜƴǘΩ 

ü Under each Gallery, Lightbox and Store you also have the option Remove content, change the 

Name and delete the Gallery, Lightbox or Store.  
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Search 

 

The Search functionality allows you, your clients and potential buyers to search your images and find the 

metadata you input. On the Store Front page you and your clients are also able to filter images by 

Content Types, License Types and Upload Date Range.  

 

General search searches the Description, Keywords and Content Name fields. The following search rules 

apply:  

 BOOLEAN OPERATOR AND: More complex searches can be constructed using the 
Boolean operator AND, i.e. search for vacation and Hawaii would return all content that has 
both keywords in them.  

 BOOLEAN OPERATOR OR: More complex searches can be constructed using theBoolean 
operators OR ς finds all content that has at least one of the 2 keywords in them. 

 Please note: AND operator has a higher precedence than OR. For example, tire handlebar or 
reflector is evaluated as (tire and handlebar) or reflector. Also, & and | operators can be used in 
place of AND and OR operators. 

 OPERATOR - : Adding a minus sign (-) in front of a keyword will exclude this word from searches,     
i.e. search for vacation ςhawaii would return all content that has the keyword vacation or any of 
its forms (vacations etc), but not the Hawaii keyword. Please note: NOT is not an operator and 
cannot be used instead of the - operator. 

 OPERATOR + : Adding a plus sign (+) in front of a keyword will find all content with the specific 

keyword, but not any other forms of the word, i.e. +vacation would return all content with 

keyword vacation, but not vacations etc.  

 SEARCHING FOR AN EXACT PHRASE: Use quotes to execute an exact search, i.e. άǾŀŎŀǘƛƻƴ 
Iŀǿŀƛƛέ will find all content that have a compound keyword άǾŀŎŀǘƛƻƴ Iŀǿŀƛƛέ. 

 WILDCARD SEARCHES ALLOW FOR PARTIAL SEARCHES: Adding an asterisk (* ) to the end of a 
search term can be used for partial searches, including searches for content names, i.e. 
searching for vac* will return all content that has at least 1 keyword that starts with άǾŀŎέ 
(vacation, vacuum cleaner, etc). 
 

More advanced operators: 

Operator: ~vacation Result: Finds all content that has a keyword vacation or any of its synonyms. Plural 

forms are not being checked. 

Operator: <orange fruit> Result: Find oranges that are closely related to keyword fruit, kind of like a 

pseudo-composite keyword functionality. 
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On the Store Front page you and your clients are also able to filter images by Content Types, License 

Types and Upload Date Range. 

ü Click on the gray header to open the options 

ü Select the appropriate option 

 

 Content Types: Filter results by Image Content or Video Content 

 License Types: Filter results by Rights Managed, Royalty Free or Rights Simple license type 

 Date Range: Select date range by Upload date 
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Market Content  
 

There are 3 ways to market you content: Partner sites, your own store front and e-mail marketing 

 

 

 
 

 

1) Promote your work on Partner sites 

This option allows you to publish your content to Google, where buyers can find your content 

based on keyword searches.  

ü Dƻ ǘƻ ΨaŀǊƪŜǘ /ƻƴǘŜƴǘΩ 

ü /ƭƛŎƪ ƻƴ Ψ{ǇǊŜŀŘ ȅƻǳǊ /ƻƴǘŜƴǘΩ 

ü /ƭƛŎƪ ΨDŜǘ {ǘŀǊǘŜŘΩ όȅƻǳ Ŏŀƴ ŎƘŜŎƪ ǘƻ ƴƻǘ ƘŀǾŜ ǘƘŜ ƛƴǎǘǊǳŎǘƛƻƴǎ ŘƛǎǇƭŀȅŜŘ ŀƎŀƛƴ ƴŜȄǘ ǘƛƳŜΣ ǿƘƛŎƘ 

will then take you directly to the content selection page) 

ü Select content to publish 

ü /ƭƛŎƪ Ψ/ƻƴǘƛƴǳŜΩ ƻƴ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǇŀƎŜ 
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2) Storefront Marketing 

This option allows you to place thumbnails of your content with links back to LicenseStream on 

your own website. When users click a provided link, they will be directed to LicenseStream to 

purchase the content.  

Please note: Lƴ ƻǊŘŜǊ ǘƻ ǇǳōƭƛǎƘ ǘƻ ȅƻǳǊ ƻǿƴ ǿŜōǎƛǘŜΣ ȅƻǳ ƴŜŜŘ ǘƻ ōŜ ŀōƭŜ ǘƻ ŜŘƛǘ ȅƻǳǊ ǿŜōǎƛǘŜΩǎ 

code.  

 

ü Dƻ ǘƻ ΨaŀǊƪŜǘ /ƻƴǘŜƴǘΩ 

ü /ƭƛŎƪ ƻƴ ΨtǳōƭƛŎƛȊŜ ȅƻǳǊ {ǘƻǊŜΩ 

ü /ƭƛŎƪ ΨDŜǘ {ǘŀǊǘŜŘΩ 

ü {ŜƭŜŎǘ ǘƘŜ ŎƻƴǘŜƴǘ ȅƻǳΩŘ ƭƛƪŜ ǘƻ ǇƭŀŎŜ ƻƴ ȅƻǳǊ ǿŜōǎƛǘŜ 

ü /ƭƛŎƪ Ψ/ƻƴǘƛƴǳŜΩ ƻƴ ǘƘŜ ǊƛƎƘǘ ǎƛŘŜ ƻŦ ǘƘŜ ǇŀƎŜ 

ü Customize the display of your content: You can select the number of images displayed 

ŀŎǊƻǎǎ ǘƘŜ ǇŀƎŜΣ ƛŦ ȅƻǳΩŘ ƭƛƪŜ ǘƻ display the Content Name and/or Caption and where 

ǘƘƛǎ ƛƴŦƻ ǿƛƭƭ ōŜ ŘƛǎǇƭŀȅŜŘΦ /ƭƛŎƪ Ψ/ƻƴǘƛƴǳŜΩ ŦƻǊ ǘƘŜ I¢a[ ŎƻŘŜ 
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ü The following HTML code is made available here:  

 

- Stylesheet: Copy this HTML code if you would like to apply your own style preferences 

- HTML: Copy this HTML code to display the content on your website and link back to your 

LicenseStream account for licensing.  

- Links Only: If you would like to display single content on your website, blog, email or anywhere 

that allows you to post HTML, copy the code next to the specific image 

 

ü Paste the appropriate HTML code into your website as specified on the page 
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3) Email Marketing 

 

ü Dƻ ǘƻ ΨaŀǊƪŜǘ /ƻƴǘŜƴǘΩ 

ü /ƭƛŎƪ ƻƴ Ψ/ƻƴƴŜŎǘ 5ƛǊŜŎǘƭȅΩ 

ü /ƭƛŎƪ ΨDŜǘ {ǘŀǊǘŜŘΩ όȅƻǳ Ŏŀƴ ŎƘŜŎƪ ǘƻ ƴƻǘ ƘŀǾŜ ǘƘŜ ƛƴǎǘǊǳŎǘƛƻƴǎ Řƛǎplayed again next time, 

which will then take you directly to the content selection page) 

ü {ŜƭŜŎǘ ŜƛǘƘŜǊ ŀ {ǘƻǊŜ ƻǊ ŀ [ƛƎƘǘōƻȄ ǘƻ ǎŜƴŘ ǘƻ ȅƻǳǊ ŎǳǎǘƻƳŜǊ ŀƴŘ ŎƭƛŎƪ Ψ/ƻƴǘƛƴǳŜΩ 

 
 

ü {ŜƭŜŎǘ ŀƴ ŜȄƛǎǘƛƴƎ ŎǳǎǘƻƳŜǊ ŦǊƻƳ ǘƘŜ ƭƛǎǘ ŀƴŘ ŎƭƛŎƪ Ψ{ŜƴŘΩ ƻǊ ŀŘŘ ƳƻǊŜ ŀŘŘǊŜǎǎŜǎ 

 
 

 

Manage your online store  
 

You can set up as many Stores as you like ς each store will give you a separate URL, which you can send 

to your clients. This might be useful if you have 2 or more very distinct specialties you would like to keep 

separate, i.ŜΦ {ǇƻǊǘǎ ŀƴŘ CƛƴŜ !ǊǘΦ ¢ƘŜ ōǳȅŜǊǎ ƻŦ ȅƻǳǊ {ǇƻǊǘ ƛƳŀƎŜǎ ŘƻƴΩǘ ƴŜŎŜǎǎŀǊƛƭȅ ǿŀƴǘ ǘƻ ǎŜŜ ȅƻǳǊ 

Fine Art images, so by keeping 2 different Store Fronts you can select which URL you are sending to your 

client.  

 

ü Dƻ ǘƻ Ψ.ǳǎƛƴŜǎǎκ{ǘƻǊŜ aŀƴŀƎŜǊΩ 

ü /ƭƛŎƪ  ΨaŀƴŀƎŜΩ ƻƴ ǘƘŜ Ψ{ǘƻǊŜ aŀƴŀƎŜǊΩ ōǳǘǘƻƴ 
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ü /ƭƛŎƪ ǘƘŜ Ψ/ǊŜŀǘŜ bŜǿ {ǘƻǊŜΩ ƛŎƻƴΣ ǘƘŜƴ ŜƴǘŜǊ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ŦƻǊ ǘƘŜ ƴŜǿ {ǘƻǊŜΦ  

 
 

 

ü From the Logo tab you can upload a logo or add a link to a URL to display an image.  
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ü On the Bio tab you can enter any free form text, which will be displayed above the images on 

your Store Front. You can also add hyperlinks here.  

 

 
 

ü On the Contact tab you can add the contact info you would like to display on your Store Front.  

The contact info can either be the same as your Profile ŎƻƴǘŀŎǘ ƛƴŦƻ όŎƭƛŎƪ ƻƴ Ψ[ƻŀŘ CǊƻƳ tǊƻŦƛƭŜΩ 

to import the info), or you can manually add the information.  
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You can access your Store Front by clicking on the URL provided on the Name tab. The below image 

shows you where the information is displayed on your Store Front:  

 

 

 
 

Manage Transactions/ Royalties  
 

Here you can view your Transactions, Invoices and Royalty Payments.  

ü Go to Business/Store Manager 

ü /ƭƛŎƪ ƻƴ Ψ¢ǊŀƴǎŀŎǘƛƻƴǎκwƻȅŀƭǘƛŜǎΩ 

 
 

ü CǊƻƳ ǘƘŜ Ψ¢ǊŀƴǎŀŎǘƛƻƴǎΩ ǘŀō ȅƻǳ Ŏŀƴ ǎŜŜ ǘƘŜ {ǘŀǘǳǎ ƻŦ ȅƻǳǊ ǘǊŀƴǎŀŎǘƛƻƴǎΣ ŀƴŘ ōȅ ŎƭƛŎƪƛƴƎ Ψ±ƛŜǿΩ 

you can view the Invoice to the selected transaction.  

ü You can also search for specific transactions by Status, Content ID, Buyer Name and Date Range 
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ü /ƭƛŎƪ ƻƴ ǘƘŜ ΨwƻȅŀƭǘƛŜǎΩ ǘŀō ǘƻ ǎŜŜ ǘƘŜ wƻȅŀƭǘƛŜǎ ǎǘŀǘǳǎΦ  
 

 
 

Manage Licenses 
 

Set Default RF and RS Pricing 

 

LicenseStream has set default pricing for the RF and RS License Types based on Industry Standards, 

however, you can update the default pricing with your own pricing. 

ü Go to Business/Store Manager 

ü /ƭƛŎƪ ƻƴ ΨaŀƴŀƎŜ [ƛŎŜƴǎŜǎΩ 

 
 

ü /ƭƛŎƪ ƻƴ ΨaŀƴŀƎŜ wC ϧ w{ tǊƛŎƛƴƎΩ 

 
 

ü Change the Default pricing if needed 

ü /ƭƛŎƪ Ψ{ŀǾŜ tǊƛŎƛƴƎΩ ƛƴ ŜŀŎƘ ǎŜŎǘƛƻƴ ȅƻǳ ƘŀǾŜ ǳǇŘŀǘŜŘ 
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Manage Preset RM Pricing 

 

You can preset RM pricing for specific content and/or specific customers, for example, if you have an 

agreement for a standard fee with a certain customer, you can set this fee for all content for this 

customer so they are able to license the content automatically at the correct price. All other customers 

will see the standard pricing generator.  

Usages must have attached content and/or customers to appear in store licensing. Usages with just 

attached content will appear to all customers for the content attached. Usages with just attached 

customers will appear for all content but only to the customers attached. Usages with both attached 

content and customers will only appear to those customers attached and only for the content attached. 

ü Go to Business/Store Manager 

ü /ƭƛŎƪ ƻƴ ΨaŀƴŀƎŜ [ƛŎŜƴǎŜǎΩ 

 
 

ü /ƭƛŎƪ ƻƴ ΨaŀƴŀƎŜ tǊŜǎŜǘ wa tǊƛŎƛƴƎΩ 
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ü /ƭƛŎƪ ƻƴ ΨbŜǿ LƳŀƎŜ [ƛŎŜƴǎŜΩ ƻǊ ΨbŜǿ ±ƛŘŜƻ [ƛŎŜƴǎŜΩ ƻƴ ǘƘŜ ǊƛƎƘǘ ǎƛŘŜ ƻŦ ǘƘŜ ǇŀƎŜ 

 
 

ü Generate the appropriate License 

ü On the License Preview page add a name for the Preset License 

ü Click on ΨSave Preset LicenseΩ 

 
 

 

 

 

 

 


